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(I will uphold GIST’s honor and my pride.)
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- Mg ZYolgt(Caltech) @] oFdF=: No member of the Caltech community

shall take unfair advantage of any other member of the Caltech community.

— b]= AHWestpoint) @] oFHFE: A cadet will not lie, cheat, steal or tolerate

those who do.
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{GIST Honor Code (tentative)>
1) There are things that I should not do even if somebody does.
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2) There are things that I should do even if nobody does.
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3) 1 will uphold GIST’s honor and my pride.
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Personal Information Collection and Usage Agreement

In line with Personal Information Protection Act, we record you while you take

part in exam in the Fall semester of 2021 to ensure fairness and prevent cheating.

Please consent to proceed.

[ 1 Subject Code and Title:

[l Personal Information Collection and Usage Agreement

Personal information to be . Period of use and
Purpose for collection .
collected retention
Name, Student ID, ensuring fairness and deleted after the
video of taking part in the preventing cheating for end of the purpose
exam on—line exam of use

€ You have the rights to refuse to grant your consent to collect and use of personal
information pursuant to this guide. However, if you do not agree to the disclosure of your

personal information, you may be restricted from taking part in exam.

Personal Information Collection and Usage Agreement [1 Agree [ Disagree

¥ You must take the exam in a separate and private room.

20

Name (Signature)

To the President of GIST



Guidance for the online exams fairness

1. Procedure for Real-Time Online Examination

O Check in advance whether all students can take a real-time online examination.

= Requires a PC webcam or a smartphone for video recording and a space to
take the examination alone.

[1]
Items to Checkin | O A good internet connection.
Advance . . . .. , .
O Securing a means for real-time online supervision (such as teacher’s assistant).
O Notifying the students in advance regarding the examination process and the
methods for submitting their answers.
O Recording the examination progress requires student consent on the collection of
personal information.
O Sending the consent forms along with the information containing the ZOOM
12] invitation link for accessing the examination.
Persona}l O A sample statement of consent regarding the collection of personal information:
Information
Consent "The students’ examination process will be video-recorded and kept in order to
secure fairness of real-time examination and to prevent acts of cheating. The
recorded videos will be discarded after the grade-checking period. Please give
consent to the collection of personal information for such purposes. |
[3] O The questions may be distributed through email or GEL right before examination,
Distribution of

Exam Questions

O or may be given in real-time through a ZOOM meeting. (If necessary, each
question may be provided sequentially.

O The examination process is to be video-recorded and saved.

O Students must enter a ZOOM meeting and be seated 1.5 meters away from the

[4] camera in a place with a clear view of themselves and their surroundings.
Proceedilfg “'-ith the | & Make an online inspection on each student’s space (desk, wall) before
Examination examination.
O The teacher’s assistant conducts remote supervision of the examination. (Less
than 30 students per TA is recommended. )
5] O After each examination period, students must display their answer sheet(s) page
. by page on the screen to be recorded.
Submitting

Answer Sheets

O Scanning or taking photos of student answer sheet(s) and sending them to the
course professor (or TA) by email.




2. Procedure for Real-Time Online Examination on ZOOM

(D) (Professors) Create a ZOOM meeting and send out the invitation link
to the students.
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(2) (Students) Click on the invitation link or paste it into the browser to
access.




@ (Students) Click [Enter].
— Enter the invitation code.

— Your name must be your student number / student name.

© Zcom

x

HEXte] F2HID §E

Of

20209999/ 74 Q‘AOH 9! 0|%_;_ ?_}E*I
. cass azen gs| Ae/OIS22 J|MOH=F QLY
in
o2 BY EH -

(@) Posture and Positioning

- An example of good posture and positioning

Logging in to ZOOM from both the laptop
and smart phone.
— Student’s face, hands, computer, and
desk, as well as the surrounding area, are all

visible.




- Examples of poor posture and positioning
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- Being unable to recognize or see one’s face and the surroundings.
- Not logging in with one’s own name (and student number) or not having the camera
turned on.

@ Monitoring for Real-Time Online Examination (Faculty Members and
TAs)

(6) Examples of Cheating

- Leaking test questions and requesting answers to those questions on websites in and
out of the country.

- Sharing answers between each other using a communication device.

- Using tools at hand (cellphones, cheating paper)

- Multiple exam-takers present in an identical space.

- Preparing answers in advance and sharing those answers after deactivating the
password protection when the password-protected exam file (PDF) is given in
advance.




* The Results of Reported Cases of Cheating During Spring Semester of 2020.
- A total of 5 students in 3 courses received disciplinary actions for cheating.
- All students received an F grade in those courses.
- The cases were submitted to the disciplinary committee and the students received
varying levels of punishment from a reprimand to 2—6 month suspensions. (Other
accompanying punishments included.)

3. Plans for Preventing Cheating on Online Remote Examinations

Plan 1 (Situation 3):
- Closed books, 2 cameras (for a full view of hands and surroundings), and
having the mic on for audio-recording.
- No other electronic devices are allowed.
- The computer monitor must be visible.

# Students should not use tablets such as iPad or Galaxy Tab for online remote
examinations.

Plan 2 (Real-time online oral examination):
Examination questions will be sequentially presented on the Zoom screen.
Students record their answers to each question and send them in by email
immediately after the examination period.

7 Items to Prepare

- A webcam: Adjust the position of the camera in Zoom to allow for a full-face view.

- Arecording app for smartphones:
Setup for an immediate send (iPhones: select “save to file” to save after recording.)
Use GIST or Naver email. No Gmail due to storage capacity issues.

- A stopwatch or stopwatch app: any device that can measure time in seconds.

- (Optional) Handwritten notes (up to 2 sheets of A4 paper, front and back); no online
(mobile) devices are allowed.

# Proceeding with the Examination

- Start recording after the introductory announcement.

- Answer the questions presented orally or on the screen within the allotted time.

- Stop working when the time is called. Move onto the next question.

- Email the recorded answers to the course professor within 5 minutes after the final
question. The subject line should read “COURSE NAME: STUDENT NUMBER /
NAME?” and be sure to attach the recorded files as an attachment.

- Be sure to not be interrupted by national emergency text messages during recording.



# Grading
- Time on grading can be conserved by playing the recordings at a higher speed using
apps such as the Naver Series On player.

Plan 3 (Writing or recording an honor code is recommended):
Students should handwrite or record an honor code statement before the
examination.

2~ Sample honor code statement
* I will uphold GIST’s honor and my pride.
X The professor may edit the honor code statement he/she sees fit.

# Methods of making an honor code statement
- Handwrite the honor code statement on your answer sheet and sign it.
- Type in the honor code statement in the ZOOM chat window.
- Audio-record the honor code statement and email the recorded file.



Personal Information Collection and Usage Agreement

In line with Personal Information Protection Act, we record you while you take

part in exam in the Fall semester of 2021 to ensure fairness and prevent cheating.

Please consent to proceed.

[ 1 Subject Code and Title:

[l Personal Information Collection and Usage Agreement

Personal information to be . Period of use and
Purpose for collection .
collected retention
Name, Student ID, ensuring fairness and deleted after the
video of taking part in the preventing cheating for end of the purpose
exam on—line exam of use

€ You have the rights to refuse to grant your consent to collect and use of personal
information pursuant to this guide. However, if you do not agree to the disclosure of your

personal information, you may be restricted from taking part in exam.

Personal Information Collection and Usage Agreement [1 Agree [ Disagree

¥ You must take the exam in a separate and private room.

20

Name (Signature)

To the President of GIST
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	Korean(한국어)
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